Chronological Resume Template: Instructions
This template is a general format.  Actual content and layout will vary.  Not all items are required or necessary.  Replace the content prompts with your own information to create your resume.  In experience, education and other sections, put most resent first and work back in time

First and Last Name
Address Line
City, State Zip Code
(555) 555-5555
email address
LinkedIn   Teams

OBJECTIVE
Include objective here - the employer's objective and how you help achieve it


· SUMMARY OF QUALIFICATIONS
· Item
· Item 
· Item
· Item

WORK EXPERIENCE 

U. S. Branch of the Military (various locations)					Inclusive Dates

Job Title. Place, City, State							Dates
· 	List your accomplishments (what you did rather than what you were assigned to do*
· 	List your accomplishments (what you did rather than what you were assigned to do
· 	List your accomplishments (what you did rather than what you were assigned to do
· 	List your accomplishments (what you did rather than what you were assigned to do    

Job Title. Place, City, State							Dates
       •   List your accomplishments (what you did rather than what you were assigned to do)
       •   List your accomplishments (what you did rather than what you were assigned to do)
       •   List your accomplishments (what you did rather than what you were assigned to do)

Job Title. Place, City, State							Dates
· List your accomplishments (what you did rather than what you were assigned to do) 
· List your accomplishments (what you did rather than what you were assigned to do)

Previous Employer
Job Title. Employer, City, State							Dates
       •	 List your accomplishments (what you did rather than what you were assigned to do)

Previous Employer
Job Title. Employer, City, State							Dates
       •	 List your accomplishments (what you did rather than what you were assigned to do)



EDUCATION

School/College/University, City, State								Degree/Award 									Date

Non-academic Courses/Certifications, City, State	


AWARDS AND RECOGNITION

Item and Reason			 							Date
Item and Reason			 							Date
Item and Reason			 							Date




LICENSES AND CERTIFICATIONS

Item, ID/Number									Date (Choice)
Item and Reason			 							Date
Item and Reason			 							Date



PROFESSIONAL MEMBERSHIPS

Organization, inclusive dates
Organization, inclusive dates
	Office held, date
	Office held, date


VOLUNTEER EXPERIENCE

Organization, inclusive dates
Organization, inclusive dates
	Office held, date
	Office held, date






print date


Lastname, Initial	, Date								Page x of y							

